
 

 

Mifflinburg Elementary School 
115 Shipton Street, Mifflinburg, PA 17844 

               Phone:  570-966-8320   Fax:  570-966-8339 
 

 

 
August 3, 2020 

 
M.E.S. Parent(s)/Guardian(s),  
 
I would personally like to welcome you all to the 2020-2021 school year.  As we all recognize 
these are unprecedented times, we all thank you for your patience and support as we plan for a 
safe return of our students on August 20th.  Since my entrance in July, the teachers of M.E.S. and 
I have been working hard to prepare our school for re-opening during the COVID-19 Pandemic.  
We have processed countless pieces of information and reviewed data from many resources 
including our Secretary of Education and the CDC to build safe protocols for our students, staff 
and school as a whole.   
 
As we re-open of our school for return, this will bring about some changes.  We all need to be 
ready to implement these changes.  These changes will impact all of us, but we need to remember 
they are for the safety and wellbeing of our students, staff and school as a whole.  During these 
unprecedented times, we need to work together and forge a partnership to ensure our students 
are receiving the best education they can.  The next several pages will outline the changes at the 
Elementary School and give you a general overview of what school will look like under COVID-19 
restrictions.   
 
On Thursday, August 6, 2020 at 7:00 p.m. I will be holding a “Townhall” meeting to present the 
attached plan to all families.  A link to the  “Townhall” meeting will be shared on the District and 
School website, as well as on Facebook.  Additionally, please look on the school website for the 
“E.S. Re-Opening Questions” document.  This will allow for all parents/guardians to document 
any questions they may have pertaining to this document.  By completing and submitting this 
document, it is my hope that I will be able to answer and/or clarify all your questions during this 
meeting.  I am very much looking forward to this opportunity to meet with all of you virtually and 
help to prepare you and your child for the start of a safe and successful 2020-2021 school year, 
no matter what challenges or instructional model we face.  
 
In Educational Partnership, 
 
 
 
 
Mr. James R. Case 
Building Principal 
Mifflinburg Elementary School 
jcase@mifflinburg.org 
 
 

Mr. James R. Case 
Building Principal 
 

Mrs. Laura Kerstetter 
School Counselor 
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Brick and Mortar – this refers to students attending school within the school building, receiving 
in-person, face-to-face instruction from their teacher. 
 
Virtual – this refers to students receiving instruction from home using their District issued 
electronic device, along with District provided curriculum materials with support from their 
classroom teacher via video conferencing, phone calls, email, etc.   
 
Daily, At-Home Health/Wellness Checks:  

- Parents should follow the safety screening guidelines before sending students to the 

bus stop or dropping them off at school. 

- If your student is not feeling well, has a fever, or displaying symptoms of COVID-19, 

please keep them at home and notify the school.   

School Bus:  
- Students will be assigned a seat on the bus; siblings will share a seat. 

- Students will need to wear a face covering while entering, riding, and exiting the bus. 

- Weather permitting, windows will be down to allow for the flow of fresh air. 

- Students will be expected to follow the ROAR Bus Expectations. 

- Students will fill the bus from back to front, thus limiting the number of students who 

will walk past each other. 

Parent Drop-Off (traffic circle): 
- Parents will drop students off using the regular traffic circle patterns. 

- Before exiting the vehicle, students should put on their face covering. 

- Parents should remain in the vehicle in an effort to keep the traffic pattern flowing, 

as we anticipate increased numbers of students being dropped off to school. 

- Staff will greet students and assist them in following the established traffic routes 

according to grade-level. 

- Students will be advised and monitored upon entrance in an effort to decrease traffic 

in stairwells and hallways. 

- If eating breakfast, students will report directly to the cafeteria (or other designated 

eating area). 

- If students are not eating breakfast, they will report directly to their classroom. 

- Students will be encouraged to sanitize their hands before entering the cafeteria 

and/or classroom 

- Homeroom teachers will carry out a general health screening of all students as they 

enter the classroom    

   Bus Riders:  
- Students riding a bus will be dropped at the front entrance of the school. 

- Students will follow the established traffic routes according to grade-level. 

- If eating breakfast, students will report directly to the cafeteria (or other designated 

eating area). 

- If students are not eating breakfast, they will report directly to their classroom. 

- Traffic flow patterns for hallways will be clearly marked and taught by homeroom 

teachers.  



 

 

- Additional staff will be available the first few days of school to assist in ensuring 

students are following the established traffic patterns. 

- Face coverings will need to be worn while entering the building and traveling to 

breakfast and their homeroom classes.  

- Students will be encouraged to sanitize their hands before entering the cafeteria 

and/or classroom. 

- Homeroom teachers will carry out a general health screening of all students as they 

enter the classroom.    

Classroom: 
- Students will be seated at desks rather than tables in most settings 

- Desks and tables will be arranged to promote social distancing.  While our ultimate 

goal is 6 feet distance, in most setting students will be distanced between 3 and 6 feet 

apart. 

- Desks will be placed to allow students to face the same direction. 

- Flexible seating options will be utilized to further increase social distancing within the 

classroom. 

- Unused and unnecessary furniture has been removed from all classrooms to help 

ensure social distancing. 

- Face coverings will need to be worn in all setting where students are less than 6 feet 

apart.  When  6 feet or more apart, students will be permitted to remove their face 

coverings.  Teachers will work to provide opportunities when face coverings can be 

removed at certain times throughout the day. 

- Student hooks and classroom cubby closets will be utilized to hold and store students 

backpacks and coats.  Student belongings will be placed in bags before being hung to 

ensure an additional barrier of protection.  Additionally, teachers will be utilizing 

additional hooks throughout the room and on student desks to allow for placement 

of student personal belongings.   

- Teachers will monitor students to ensure social distancing is practiced when 

hanging/retrieving their backpacks and/or coats.   

- Students will have their own set of classroom materials.  

- If working in a small group, students will be spread out in a space within the classroom.  

We still want students to learn in collaborative groups with social distancing practices 

in place.  

- Opportunities will be built into the day for students to wash and sanitize their hands. 

- Teachers will promote sanitation practices through the presentation of lesson plans, 

frequent reminders, and positive reinforcement.  

- Teachers will limit movement in the classroom while recognizing students are active 

and need to have opportunities for stretching and movement.  When moving within 

the classroom social distancing protocols will be followed along with the wearing of 

face coverings.  

Movement in the Building: 
- Traffic flow patterns will be in place for high volume movement times (arrival, lunch, 

recess, dismissal, etc.).   



 

 

- Teachers will escort their classes when moving as a whole class or as a small group.  

- Face coverings will be worn while moving throughout the building.  

- Staggered schedules for movement will be in place when possible.  

- Students will stay to the far right of the hallways when moving individually, outside of 

whole class movement (restroom break, office, etc.).  Face coverings will be worn 

whenever moving throughout the building.  

Recess: 
- Multiple recess times have been established to decrease the number of students on 

the playground at any given time. 

- Students will be required to wear their face covering when traveling to and from the 

playground. 

- Classrooms will be assigned “Zones” on the playground to encourage “co-horting.” 

- Hand sanitizing stations will be located on the playground and students will be 

encouraged to sanitize their hands before, during and after recess.  

- Playground equipment (basketball, jump ropes, footballs, etc.) will be permitted; 

extra equipment is being purchased to allow for individual or partner play.    

- Team sports will not be permitted at this time. 

- Face coverings will not need to be worn on the playground as long as students are 6 feet or 

more apart.  

- Face Coverings will need to be worn at the end of recess when students are in line to 

re-enter the building 

- Lanyards will be given to each student to clip onto their face covering.  The lanyards 

will also hold student lunch ID badges.  

- All students will have two recess periods per day as in previous years.  

Café/Breakfast/Lunch:  
- Breakfast will continue to be available to all students as in the past.   

- Students wishing to eat breakfast will report directly to the cafeteria each morning. 

- Breakfast will be held in the cafeteria and adjoining spaces as needed. 

- Students will have the opportunity to sanitize their hands before, during, and after 

breakfast. 

- Tables will have a green card at each seat to note the area is sanitized and ready for 

students to sit at.   

- After eating breakfast, students will place a red card at their seat to note the area 

needs to be sanitized before another student can use the seat.  

- For breakfast, students will tell the cashier their name and the cashier will use the 

food service system to charge the student account accordingly.  

- Students will be using lunch ID badges with a bar code to purchase their lunch. 

- Students will no longer need to touch a key pad to enter their lunch ID numbers. 

- Cafeteria staff will ensure the correct student is using the correct badge at the point 

of sale.  

- Students will have the opportunity to sanitize their hands before, during and after 

lunch.  



 

 

- Four lunch periods have been established in an effort to reduce the number of 

students eating at any one time. 

- Students packing a lunch will be eating in alternative classrooms and will be seated in 

those areas by classroom to the best extent possible. 

- Students purchasing a lunch will be seated by classroom in the cafeteria.   

- Please note that the location of lunch periods may change if a higher number of 

students are packing or a higher number of students are purchasing a lunch. 

- Seating charts will be kept for lunch locations. 

- Students will move through one of the two lunch lines as in previous years and kitchen 

staff will be wearing a face covering and gloves.   

- Students will wear a face covering while in the serving line.  

- Students will be served their food, including condiment containers for items like 

ketchup, mustard, etc. 

- Students will be able to remove their face covering once seated.   

- Face coverings will need to be put back on when leaving the table to empty trash, use 

restroom, line-up, etc.   

- Face coverings will be clipped to student lanyards while eating lunch.  

- Lunch periods have been spaced apart in order to allow for sanitization. 

- Parents are encouraged to use ezschoolpay.com to add money to their child’s 

account.  The convenience fee has been waived for the 2020-2021 school year starting 

August 1st.   

- Cash or checks will be accepted but should be placed in an envelope with the child’s 

name, grade, and student number on it.   

- Please note that the entire cash amount will be placed on the account.  No change 

will be given.    

Dismissal: 
- Dismissal will begin at 3:30 each day. 

- Car riders will exit the building and line up around the traffic circle. 

- We will load 5 cars at a time. 

- We ask that due to an anticipated increase of car riders, that all cars line up on Laney, 

and not use side streets in an effort to streamline traffic flow. 

- As schedules have changed to accommodate proper social distancing, our recess 

periods will go until 3:15.  For this reason, and to ensure the highest levels of safety 

for our students and staff, we are asking that no cars line-up prior to 3:15 and do not 

enter the traffic circle until a staff member is on duty. 

- Additionally, all parent(s)/guardian(s) picking up students, must enter the traffic circle 

line.  In an effort to ensure safety of all our students, parent(s)/guardian(s), or siblings 

may not walk up to the traffic circle area to pick-up students.  Students will only be 

dismissed to vehicles in the traffic circle line. 

- Weather permitting, car riders will line up outside along the side walk at the traffic 

circle and on the playground blacktop practicing social distancing.  Staff will supervise 

the students while they wait for their car to pull up. 



 

 

- If the weather is inclement, students will be lined up in the building and under the 

entrance awning.   

- Students will wear face coverings when not distanced at least six feet apart. 

- Bus riders will be dismissed from their homeroom by bus number as the busses enter 

school grounds. 

- Students will line up and wait, socially distanced, until they can load the bus.   

- At 3:45 all remaining bus students will be dismissed from their homerooms by bus 

number to line up in areas within the school to wait to load their bus.  Face coverings 

will need to be worn during this time, and staff will be on duty to supervise students.   

- If a student misses their bus, or if a car rider parent is running late, the student will be 

escorted to the main office secure vestibule area and their parent/guardian will need 

to pick them up at the main office.  A staff member will call the parent/guardian of 

any student who missed the bus or who did not get picked up as a car rider  

Health/Quarantine Procedures: 
- The school nurse will follow all CDC guidelines. 

- The school nurse will monitor student health as in previous years. 

- Students will need to wear a face covering while in the nurse’s suite.   

- A quarantine room has been established next to the health room for students who 

have symptoms of COVID-19.  These students will be monitored by the nurse and/or 

other school personnel.  Parents will be notified and will need to pick-up their student. 

- All students exhibiting symptoms of COVID-19, must be sent home. 

- Students who have symptoms of COVID-19 need to meet the following criteria to 

return to school:  

o Resolution of symptoms without the use of fever-reducing medications for 72 

hours (3 days).  

o Improvement in respiratory symptoms for a minimum 10 days from the onset 

of initial symptoms or documentation of negative results of an FDA COVID-19 

test as described in the District’s Phased School Re-Opening Health and Safety 

Plan.  

-  If a positive case of COVID-19 is confirmed communication will be sent via Blackboard 

Connect, following the recommendation of the CDC. 

- The CDC will handle all contact tracing and individual contacts of students/families.  

- If a student states they do not feel well or if they are displaying symptoms of COVID-

19, the nurse will be called and the student will be sent to the nurse’s office. 

- Students must wear their face covering while walking to the Nurse.   

- If the student is too sick to walk on their own, an escort will be arranged for the 

student.  

- The health room will be sanitized throughout the day.  

- A temperature of 100 degrees Fahrenheit or higher will signify that a student needs 

to be sent home along with symptoms of a sore throat, fatigue, continuous coughing, 

vomiting, or feelings of general achiness. (please note this is not an all-inclusive list)  

Building Access: 
- Parents will have limited access to the school building. 



 

 

- Parents should use the main office entrance and will wait in the secure vestibule area 

of the school and will not have full access to the building.  

- Parents should use the main office entrance if students are returning to school from 

an appointment or being picked up early.  Face coverings are required for entrance to 

the building. 

- Related Service Providers (TSS, Concern Counselors, OT/PT) will have access to the 

building after following the District’s safety screening protocols (health check).  These 

providers will need to use the main office entrance and will have set wellness 

procedures they need to meet before beginning their day, which are set by their 

employer.   

- Only District approved student/field placement teachers will be permitted to enter 

the building.  These individuals will need to follow staff screening protocols before 

entering the building.   

- Face coverings are required for all school visitors.  

- Parent volunteers, guest speakers, and parent/grandparent lunches are not permitted 

at this time. 

- Virtual meetings will be promoted and offered when possible to carry out school 

business/parent meetings.   

Attendance: 
- District policy on attendance, due to COVID-19 will be based upon CDC guidelines. 

- Once a student has been confirmed as having COVID-19, that student will be asked to 

quarantine for 14 days and a doctor’s note will be needed for the student to return to 

school.  Please note that this is for the safety of everyone.  

- Anytime a student is absent from school for a non-COVID-19 related event, a parental 

or medical note is needed to explain the absence.  Doctor notes are appreciated to 

support the return of a student to school (same as previous years).   

- Attendance will be taken in both the brick and mortar and virtual school models.   

o Brick and mortar – traditional attendance practices. 

o Virtual – based on a percentage of the work completed daily/weekly (70% at 

proficient level or above equates child present daily/weekly).  

- An attendance email address as been created as a more convenient way for parents 

to send attendance notes to school.  Parents can use this email for physician excuses 

as well.  The email is esattendance@mifflinburg.org.  

- Educational trips will not be approved during the current COVID-19 period.  This will 

change as the CDC/PA Government stances on traveling changes.  The result of an 

educational trip will be illegal absences.   

- Please contact Mrs. Hummel at 570-966-8325 for attendance related questions 

and/or concerns.   

Instruction:  
- Every student in Kindergarten and First-Grade will receive a district-issued iPad and 

students in Second-Grade will receive a district-issued Chromebook.  At this time, 

these devices will not go home daily, but will be ready in the event of a school closure. 

mailto:esattendance@mifflinburg.org


 

 

- Teachers will teach/explain the expectations for technology use through ROAR 

lessons and classroom expectations.  

- Students will continue to have all district books and curriculum materials to use. 

- Instruction will be a blended model, focusing on paper/pencil and digital work within 

in the school setting. 

- SeeSaw will be used daily in the classroom in an effort to ensure students are familiar 

with this virtual framework in the event of a school closure. 

- Training and support documents will be provided to parents on how to use SeeSaw, 

as well as, how to access Wonders and Everyday Math digital resources. 

- 45 day (marking period) pacing guides will be used to drive instruction across each 

grade-level 

- In the event of virtual learning, teachers and students will carry out instruction using 

SeeSaw. 

- We will follow our 6-day cycle rotation using a teacher’s daily cycle schedule including 

related arts classes and support services such as Title One and Speech/Language 

Supports. 

- New content will be taught following the pacing guides with work, projects and 

assessments assigned similar to the brick and mortar setting.     

- Grading will take place in both the brick and mortar and virtual instructional models.  

o Brick and Mortar – traditional grading practices  

o Virtual – a rubric based on a rating scale of basic, proficient or advanced.  

▪ Students will have set expectations for completing work daily/weekly. 

▪ Teachers will be supporting students to ensure they can complete the 

work to the best of their ability.   

o Both the brick and mortar and virtual learning models have expectations for 

participation and work completion. 

▪ These expectations need to be met in both learning environments for 

a student to be considered successful at their grade level.  The minimal 

requirement is 70%; however, our teaching staff will strive for 100% 

work completion.  We ask all parents/guardians to help support this 

expectation/requirement.  

Miscellaneous: 
- Students will be permitted to bring 2 water bottles with water in them to school daily. 

The extra water bottle will stay in the student’s backpack/cubby area for the 

afternoon portion of their day.  

- Large group activities such as assemblies, concerts, parties and other programs will 

not be permitted at this time. 

- Birthday treats/communal classroom snacks will not be permitted at this time. 

- At this time art, music, technology, and library will be taught in the homeroom 

classroom by the Related Arts teacher. 

- Physical Education will be outside or in the classroom or LGI (if possible) in the event 

of inclement weather.  Students will not be required to wear a face covering if they 



 

 

are socially distanced six feet or more apart.  All P.E. classes will be taught by our P.E. 

teacher.     

- Field trips will not be permitted at the onset of the school year.  This will be reviewed 

and revised as COVID Guidelines relax from the State and the CDC.   

- Rooms, common areas, restrooms, etc. will be sanitized by our custodians following 

CDC recommendations.  

- Signage will be posted throughout our building and classrooms modeling CDC 

recommended procedures for hand washing and safety.  

- ROAR lessons will be taught on all expectations for our school as in previous years 

including technology care/use, hand washing/sanitizing and face coverings.  We will 

positively reinforce students meeting these expectations (lessons will be taught in 

small group/classroom setting).   

- Classroom assignments will be shared prior to the August 13th “Meet the Teacher 

Night” to account for any changes due to e-learning enrollment.  These can be 

accessed using student eSchoolData account. 

- Kindergarten students will have classroom assignment information mailed home, 

along with a letter of introduction from their teacher, and a “Welcome to 

Kindergarten” booklet.   

 
**Mifflinburg Elementary School Virtual Meet the Teacher Night will be held on Thursday, 
August 13th from 5:00 – 7:00 p.m.  Please check your email and our school webpage the week 
of August 10th for specific meeting times and further information.** 

 

 

 

  


